St Malachy’s College

Job Description 

DINING ROOM/GENERAL KITCHEN ASSISTANT
(Part-time, Temporary, September ’24 to May ‘25)

1.
JOB TITLE
Dining Room/General Kitchen Assistant
2.
PAY
£11.9149 per hour
3.
PURPOSE
To actively participate in the daily operation of the School Meals Kitchens, under direction of the Cook.

3.1
The Post holder will be responsible to the Cook.


3.2
Team Participation is essential:




(a) 
to provide efficient hygienic service;



(b) 
to achieve customer satisfaction;



(c)
to promote sales within the canteen.

4.
HOURS OF WORK

Monday to Friday, Term time from am to 2.00pm. You may be requested to do overtime on occasion. 

5.
DUTIES AND RESPONSIBILITIES

5.1
The basic preparation of food and beverages including the preparation of vegetables and snacks.
5.2
Simple cooking, including the reconstitution of prepared food.
5.3
Transferring and serving of meals.
5.4
General Kitchen and Dining Room duties including washing up, setting up and clearing away equipment and tables, cleaning of the kitchen, dining room surrounds and equipment to include all work surfaces, dining furniture, floors and walls. 
5.5
Duties as delegated in connection with School Cafeterias.
5.6
The cleaning of all internal fixed glass surface up to a height of 11 feet above floor level where suitable equipment is provided for safe working conditions (e.g. long handled brushes, mops, sponge mops where available).

5.7
The operation of tills.

5.8
Filling vending fridges on a regular basis.

6.
GENERAL CONDITIONS


6.1
All duties must be carried out to comply with:

(a) The Health and Safety at Work (NI) Order 1978;

(b) Acts of Parliament, Statutory Instruments Regulations and other Legal Requirements;

(c) Codes of Practice.

6.2
All duties will be carried out in working conditions normally inherent in the particular job.

6.3
All necessary paperwork must be completed.

6.4
Duties will be carried out for jobs up to and including those in the same grade, provided such duties are within the competence of the employee.

7.
TRAINING

7.1
Employees will accept any training to facilitate the undertaking of duties for jobs up to and including their own grade.

7.2
Employees will accept training for jobs graded at higher levels than their own. Payment will only be made where there is a requirement by the authority for the higher level duties to be carried out. 

Such training may take place during holiday periods.

8.
PERSONNEL SPECIFICATION

Candidates must be able to demonstrate:


Good communication skills;


Good interpersonal skills;


The ability to work well under pressure;


Self-motivation;


Good personal hygiene and presentation;


The ability to work within a team.

Candidates must be willing:


To work in any area of the Kitchen/Dining Area;


To attend training as necessary.

Preference may be given to holders of a Basic Food Hygiene or a general catering qualification or have experience in food service outlets.

